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Company Name:  

Address:  

City, State, Zip:  

Company Phone:  

Company Fax:  

Primary Contact:  

Extension / Cell:  

Email:  
 
 
 

Billing Contact:  

Billing Address:  

City, State, Zip:  

Authorized Agents: Name:                                              Email: 

 Name:                                              Email: 

 Name:                                              Email: 

 Name:                                              Email: 

Tax Exemption #:  
 
 
 

Account Notes: 
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Goals for your Web site design/redesign: 

 

 

 
 

Target Audience: 

 

 

 

 
Domain Name(s): Please indicate if your domain name is already registered. If not, please list your top 3 choices and 
we will check for availability. 

 

 
Hosting:  Please indicate if you need a new hosting account. If not, please provide the following information if we will 
need to access your existing site. 

Provider:  

Platform/Plan Type:  

IP Address/Hostname: 

Username: 

Password: 

 
Overall Desired Theme/Color/Logo/Fonts/Images: Please provide as much detail as possible and list links to any sites 
that are good examples of how you would like your site to look or function. 
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Home Page Layout Columns/Sections: 

 

 

 

Secondary Page Layout Columns/Sections: If different from above 

 

 

 

New Features or Functions: 

 

 

 

 

Existing Navigation: 
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Proposed Navigation and Content Changes: 
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Budget Range for Project: 

 

 

Additional Notes or Instructions for project: 

 

 

 

 

 
Maintenance and Promotion planning: Please indicate approximately how often you will need updates, and if you 
would like information about paid advertising options for promoting your web site. 

 
 

 

 

 

 

 

 
 
 

Project 
Admininstrator:  

Approved by:  

Signature:  

Date:  
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